
                                                                                                                                                      

             

 

RENEWAL OF STUDENT’S PASS  

 
Important Notes 

1. Please fill in Sections A,B,C,D and the attached eForm 16 

 

2. You are required to submit your renewal application to Student Care & Administration (SCA) at 

least 4 weeks before the expiry of your student’s pass. 

 

3. You are required to attach photocopies of the following : 

a) Latest result slips 

b) Copy of your student’s pass (front & back of card) 

c) Copy of your passport showing student’s particulars 

 

4. For change of course, student are required to submit the applications at least 4 weeks before the 

commencement date of your course: 

a) Copies of previous results slips have to be submitted together with this application 

b) Your original student pass’s will be cancelled and is subject to approval after re-submission for 

the newly applied course. Processing time and approval will take approximately 2 weeks. 

 

5. ICA has imposed a processing Fee of $120 on every student pass’s application. Copy of the receipt 

for this payment to be attached with this renewal application. 

 

 

 

 

 

 

 

SECTION A: STUDENT’S PARTICULARS 

Name 

 

Contact No. 

FIN No.: 

 

Student Pass’s Expiry Date: 

 

SECTION B: REASON FOR RENEWAL 

□ CURRENT STUDENT PASS’S EXPIRY:                    Batch No.:  

 

Period applied for: From________________                        To_________________ 

SCAD Officers: Please attach Update Course Schedule 

□ CHANGE OF COURSE:                                               

Original Package: ________________                             Batch No.: ________________ 

 

New Package: ________________                                   Batch No.:_________________ 

 

Period applied for: From: ________________                        To:_________________ 

SCA Officers: Please attach Change of Student Status Form. 

Students are required to surrender student pass’s cards for cancellation & resubmission. 

□ PROGRESSION:                     

Previous Batch No: ________________          Progress to Batch No:_________________ 

Period applied for: From:________________                        To:_________________ 

SCA Officers: Please attach Update Course Schedule. 

 

 

 



                                                                                                                                                      

             
 

 

 

SECTION C: REMODULE RECORD 

S/N MODULE TITLE 
DURATION 

FROM TO 

1  

 

  

2  

 

  

3  

 

  

4  

 

  

 

 

SECTION D: ACADEMIC RECORDS 

The applicant has *successfully/unsuccessfully complete his/her course in the preceding *year/stage.  

The Progress Report on the applicant is as follow.: 

SUBJECT MARKS (%) SUBJECT MARKS (%) 

    

    

    

    

    

    

    

 

Percentage of Attendance: 

 

 

 

Applicant’s Conduct: 

 

     *Satisfactory / Unsatisfactory 

 

 

For Official Use (To be updated by SCA) 

Any Outstanding Fees? 

 

 

Received by (CR) Urgent for Processing 

 

Yes / No 

Name of SCA Officer 

 

 

Results: 

 

Submitted / Not Submitted 

Remarks: 

 

 

 

 

 

 

 

 

 

 














